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Fusion Payroll
at a glance
Fusion Payroll runs Canadian payroll in Odoo
19, built and supported by Nexa Systems.

It calculates income tax, CPP, CPP2 and EI for
every province and territory except Quebec,
and produces the cheques, deposit files,
remittances, Records of Employment and
year-end slips.

Who it is for

Canadian employers outside Quebec who pay staff
weekly, biweekly, semi-monthly or monthly, with a
Payroll Officer who prepares each run and a Payroll
Manager who marks the bank file uploaded.

Next step

Book a one-hour call at
nexasystems.ca/appointment/1, or call
905-792-0000.

What your office gets

Hours, overtime and vacation pay
are entered for each employee on
one grid for the pay period.

A row with no SIN, no province or
incomplete bank details is flagged
before paycheques are made, and
Quebec payroll is blocked rather
than calculated wrong.

The CPA-005 direct-deposit file is
built for the run, and its paycheques
lock once the upload to the bank is
recorded.

Each paycheque's CPP, EI and
income tax belongs to exactly one
CRA remittance, with a PD7A
worksheet and voucher to print.

T4 slips, T4 Summaries and T4A
slips print on CRA's own PDF forms,
and Records of Employment export
as a BLK file for ROE Web.

When we publish an update for new
CRA rates, your payroll managers
are told it is waiting and see exactly
what changes before they apply it.

What is included

1 Set up the employees
2 steps, page 8

2 Run payroll
6 steps, page 11

3 Remit and report
4 steps, page 18

4 Year end and reports
6 steps, page 23

How it is delivered

Custom-coded around your
process after a first meeting.

Hosted on our own servers in
Ontario.

Supported by the team that
built it: business hours for
everyone, plus an emergency
line for hosted clients.
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Where payroll goes wrong in an Ontario business
Each row is a step in the walkthrough, shown on its own screen.

Without a system With Fusion Payroll

An employee is missing a SIN or bank details,
and it is found after the paycheques are made.

The grid marks the row as needing attention and says why, before
any paycheque is made.

Step 2.2
Page 13

Someone edits an employee's pay after a
paycheque was made, and the paycheque
quietly changes.

Each paycheque keeps the pay facts it was made with. A raise or a
TD1 change applies to the next paycheque.

Step 2.4
Page 15

Nobody is sure whether this run's deposit file
has already reached the bank.

A Payroll Manager marks the file uploaded. Until then the batch
shows a warning, and after it the paycheques in the file are locked.

Step 2.6
Page 17

The month's CPP, EI and tax are added up by
hand for the PD7A, and a paycheque can be
counted twice or missed.

Each paycheque's CPP, EI and income tax belongs to exactly one
CRA remittance, with a PD7A worksheet and voucher to print.

Step 3.1
Page 19

An employee leaves, and the Record of
Employment has to be built from every pay
period of the year.

The ROE lists insurable earnings for each pay period and generates
the BLK file for ROE Web. Paper copies are marked not for
submission.

Step 3.4
Page 22

At year end, the T4 Summary has to agree with
what was actually remitted to CRA during the
year.

The T4 Summary's remittances line is filled from the year's paid
CRA remittances, and any unpaid period is listed.

Step 4.1
Page 24
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The whole route on one page
Four phases, from the employee record to the year-end slips. Each step is shown on its own
screen in the walkthrough.

1 Set up the employees

Each employee gets a payroll record with a
validated SIN, a home address, a province of
employment and a pay schedule.

1.1 Add your employees
Payroll Officer

9

1.2 Complete the payroll record
Payroll Officer

10

2 Run payroll

The pay period is walked through hours,
preview and approval to cheques and the
direct-deposit file.

2.1 Start from the pay cycle
Payroll Officer, Payroll Manager

12

2.2 Load the hours
Payroll Officer

13

2.3 Preview the run
Payroll Officer

14

2.4 Check a paycheque
Payroll Officer

15

2.5 Submit the run
Payroll Officer

16

2.6 Build the direct deposit file
Payroll Officer, Payroll Manager

17

3 Remit and report

Source deductions become CRA remittances
with a PD7A to print, and a leaver gets a
Record of Employment.

3.1 Track CRA remittances
Payroll Officer

19

3.2 Match the payment to CRA
Payroll Officer

20

3.3 See every CRA payment
Payroll Manager

21

3.4 Issue the Record of Employment
Payroll Officer

22

4 Year end and reports

T4 slips, T4 Summaries and T4A slips, and
payroll reports that export to spreadsheets
and PDF.

4.1 File T4, T4A and the T4 Summary
Payroll Officer

24

4.2 Open the payroll reports
Payroll Manager

25

4.3 Payroll Summary
Payroll Manager

26

4.4 Paycheque History
Payroll Manager

27

4.5 Payroll Tax Liability
Payroll Manager

28

4.6 Total Payroll Cost
Payroll Manager

29

Screens show invented data from a demo company.
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What the system checks for you
Each check runs inside Fusion Payroll at the step shown.

1 Set up the
employees

2 Run payroll 3 Remit and report 4 Year end and reports

Rows that need attention
No province, no SIN, a Quebec employee
or incomplete bank details puts a Needs
attention badge on the row and says
why.

Checked at step 2.2, page 13

Hard stops on the run
Quebec payroll is blocked, hours with no
rate are refused by name, and a paid
period cannot be run twice.

Checked at step 2.5, page 16

Deposit date and upload
A Saturday or Sunday deposit date is
refused, a statutory holiday is warned by
name, and an uploaded file locks its
paycheques.

Checked at step 2.6, page 17

Remitted exactly once
Each paycheque's CPP, EI and income tax
belongs to exactly one CRA remittance.

Checked at step 3.1, page 19

Short or excess payments
Short or excess payments against the
remittance amount are flagged, and a
paid remittance cannot be changed.

Checked at step 3.2, page 20

Paper is not the filing
Paper ROEs print with a NOT FOR
SUBMISSION watermark, so they are
never mistaken for the filed record.

Checked at step 3.4, page 22

A paycheque that was wrong inside a paid period is corrected in the next period, so a period already remitted
stays as it was paid.
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Built for Canadian payroll
Runs inside Odoo 19
It works with Odoo Payroll, Time Off, Attendances and Invoicing, and posts payroll
journal entries to your books.

CRA's formulas and forms
Income tax follows CRA's T4127 formulas, and T4 slips, T4 Summaries and T4A slips
print on CRA's own PDF forms.

Always current with CRA
CRA publishes new payroll deduction formulas twice a year, effective January 1 and
July 1. When it does, we publish an update for Fusion Payroll, and a payroll manager
applies it.

Quebec, stated plainly
Every province and territory except Quebec. Payroll for a Quebec employee is blocked
rather than calculated wrong.

Moving from another payroll
Historical paycheques, filed T4 XML, ROE BLK records and remittance history can be
imported, including from QuickBooks exports.

A Toronto team
Nexa Systems is based in Toronto, Ontario, and builds custom ERP systems and
business apps on Odoo.

How a project works with Nexa

1 A first meeting
We meet your team to see how you pay staff today: schedules,
provinces, hours and who signs off each run.

2 Built around your process
Every project is custom-coded after that meeting, around the way
your office runs payroll.

3 Hosted in Ontario
Your system runs on our own servers in Ontario.

4 Supported by the team that built it
Business hours support for everyone, plus an emergency line for
hosted clients.

Fusion Payroll is built on Odoo. Every project is custom-coded, so this guide lists no
prices.
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1 Phase 1 of 4

Set up the employees
Each employee gets a payroll record with a validated SIN, a home address, a province of
employment and a pay schedule.

1.1 Add your employees
Leavers stay on file, and the pay run loads only active employees.

Payroll Officer 9

1.2 Complete the payroll record
The province of employment on the record is what each paycheque is taxed by.

Payroll Officer 10

1 Set up the
employees

2 Run payroll 3 Remit and report 4 Year end and reports
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1 Step 1.1 of 18

Add your employees
Payroll Officer

What happens
Employees are grouped by department across your locations, each with an
employment status the run reads.

What it saves you
Leavers stay on file, and the pay run loads
only active employees.
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1 Step 1.2 of 18

Complete the payroll record
Payroll Officer

What happens
The record keeps the SIN masked and holds the home address and province of
employment, with pay, banking, TD1 taxes and deductions on their own tabs.

What it saves you
The province of employment on the record is
what each paycheque is taxed by.
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2 Phase 2 of 4

Run payroll
The pay period is walked through hours, preview and approval to cheques and the direct-
deposit file.

2.1 Start from the pay cycle
One screen shows where this run stands and which remittance or ROE is due next.

Payroll Officer Payroll Manager 12

2.2 Load the hours
No retyping of timesheets, and a row with no SIN or bank details is flagged on the grid.

Payroll Officer 13

2.3 Preview the run
The cost of the run is known before any money moves. The preview figures are marked as estimates.

Payroll Officer 14

2.4 Check a paycheque
The paycheque keeps the pay facts it was made with, so a later change to the employee does not reprice
it.

Payroll Officer 15

2.5 Submit the run
Cheque numbers continue the bank account's own numbering, shared with the cheques Accounting
prints.

Payroll Officer 16

2.6 Build the direct deposit file
A weekend deposit date is refused, and once the upload is marked the paycheques in the file are locked.

Payroll Officer Payroll Manager 17

1 Set up the
employees

2 Run payroll 3 Remit and report 4 Year end and reports
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2 Step 2.1 of 18

Start from the pay cycle
Payroll Officer Payroll Manager

What happens
The dashboard walks the current pay period through seven steps and lists what is due
to the CRA and Service Canada.

What it saves you
One screen shows where this run stands and
which remittance or ROE is due next.
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2 Step 2.2 of 18

Load the hours
Payroll Officer

What happens
Salaried employees are prefilled with their standard hours and hourly employees get
their time-clock hours, split into overtime by the rules of their province of
employment. Vacation and statutory-holiday pay go on the same row.

What it saves you
No retyping of timesheets, and a row with no
SIN or bank details is flagged on the grid.
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2 Step 2.3 of 18

Preview the run
Payroll Officer

What happens
Before submitting, the preview shows gross pay, employee taxes, net pay and the total
cost of the run, paid from the bank account you pick.

What it saves you
The cost of the run is known before any
money moves. The preview figures are
marked as estimates.
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2 Step 2.4 of 18

Check a paycheque
Payroll Officer

What happens
Each paycheque shows CPP, EI, federal and provincial tax and the Ontario Health
Premium, line by line.

What it saves you
The paycheque keeps the pay facts it was
made with, so a later change to the
employee does not reprice it.
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2 Step 2.5 of 18

Submit the run
Payroll Officer

What happens
Submitting the run validates every paycheque and lists the cheques to print from the
chosen cheque book.

What it saves you
Cheque numbers continue the bank
account's own numbering, shared with the
cheques Accounting prints.
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2 Step 2.6 of 18

Build the direct deposit file
Payroll Officer Payroll Manager

What happens
The CPA-005 direct deposit file is generated for the pay run, ready to upload to the
bank. A Payroll Manager marks it uploaded once it is in online banking.

What it saves you
A weekend deposit date is refused, and once
the upload is marked the paycheques in the
file are locked.
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3 Phase 3 of 4

Remit and report
Source deductions become CRA remittances with a PD7A to print, and a leaver gets a
Record of Employment.

3.1 Track CRA remittances
Your remitter type is checked against CRA's average monthly withholding thresholds.

Payroll Officer 19

3.2 Match the payment to CRA
Short or excess payments against the remittance amount are flagged, and a paid remittance is locked.

Payroll Officer 20

3.3 See every CRA payment
The confirmation numbers are on one page when a question about a payment comes up.

Payroll Manager 21

3.4 Issue the Record of Employment
The BLK file is built to match a file that ROE Web accepted, and paper copies print with a NOT FOR
SUBMISSION watermark.

Payroll Officer 22

1 Set up the
employees

2 Run payroll 3 Remit and report 4 Year end and reports
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3 Step 3.1 of 18

Track CRA remittances
Payroll Officer

What happens
Each month of source deductions becomes a CRA remittance with its due date and
payment status.

What it saves you
Your remitter type is checked against CRA's
average monthly withholding thresholds.
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3 Step 3.2 of 18

Match the payment to CRA
Payroll Officer

What happens
A remittance is marked paid when the matching payment posts on the CRA payroll
account, and the PD7A worksheet and voucher print from it.

What it saves you
Short or excess payments against the
remittance amount are flagged, and a paid
remittance is locked.

Canadian payroll, from hours to T4 The walkthrough: Remit and report 20



3 Step 3.3 of 18

See every CRA payment
Payroll Manager

What happens
Each CRA payment is listed with its date, period, method and confirmation number.

What it saves you
The confirmation numbers are on one page
when a question about a payment comes
up.
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3 Step 3.4 of 18

Issue the Record of Employment
Payroll Officer

What happens
The ROE lists insurable earnings for each pay period and generates the BLK file for ROE
Web.

What it saves you
The BLK file is built to match a file that ROE
Web accepted, and paper copies print with a
NOT FOR SUBMISSION watermark.

Canadian payroll, from hours to T4 The walkthrough: Remit and report 22



4 Phase 4 of 4

Year end and reports
T4 slips, T4 Summaries and T4A slips, and payroll reports that export to spreadsheets and
PDF.

4.1 File T4, T4A and the T4 Summary
The T4 Summary's remittances line is filled from the year's paid CRA remittances, and unpaid periods
are listed.

Payroll Officer 24

4.2 Open the payroll reports
Every report exports to spreadsheets and PDF.

Payroll Manager 25

4.3 Payroll Summary
One list to answer what each employee was paid, and what it cost.

Payroll Manager 26

4.4 Paycheque History
Who was paid by cheque and who by deposit, for any pay date.

Payroll Manager 27

4.5 Payroll Tax Liability
What is still owed to the CRA, by tax, at a glance.

Payroll Manager 28

4.6 Total Payroll Cost
The full cost of your staff, past the wages on the paycheques.

Payroll Manager 29

1 Set up the
employees

2 Run payroll 3 Remit and report 4 Year end and reports
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4 Step 4.1 of 18

File T4, T4A and the T4
Summary

Payroll Officer

What happens
T4 slips, T4 Summaries and T4A slips print on CRA's own PDF forms, and T4 and T4A
returns export as XML, including amended and cancelled returns.

What it saves you
The T4 Summary's remittances line is filled
from the year's paid CRA remittances, and
unpaid periods are listed.
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4 Step 4.2 of 18

Open the payroll reports
Payroll Manager

What happens
The reports page opens thirteen payroll reports, from paycheque history to workers
compensation.

What it saves you
Every report exports to spreadsheets and
PDF.
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4 Step 4.3 of 18

Payroll Summary
Payroll Manager

What happens
The Payroll Summary lists every paycheque in the period with taxes, net pay and
employer cost.

What it saves you
One list to answer what each employee was
paid, and what it cost.
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4 Step 4.4 of 18

Paycheque History
Payroll Manager

What happens
Paycheque History shows every paycheque with its pay method and status.

What it saves you
Who was paid by cheque and who by
deposit, for any pay date.
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4 Step 4.5 of 18

Payroll Tax Liability
Payroll Manager

What happens
The tax liability report compares what was withheld with what has been paid to the
CRA.

What it saves you
What is still owed to the CRA, by tax, at a
glance.
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4 Step 4.6 of 18

Total Payroll Cost
Payroll Manager

What happens
Total Payroll Cost adds wages, company contributions and employer taxes for the year.

What it saves you
The full cost of your staff, past the wages on
the paycheques.
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Document 1 of 9 Made at step 4.1, page 24

T4 slip The T4 slip is filled on the CRA form with the employee and employer
copies on one page.
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Document 2 of 9 Made at step 4.1, page 24T4 Summary The T4 Summary totals every slip for the year on the CRA form.
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Document 3 of 9 Made at step 4.1, page 24T4A slip A T4A slip reports fees for services paid to a contractor in box 048.
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Document 4 of 9 Made at step 3.4, page 22

Record of Employment The paper ROE lists insurable hours and earnings by pay period and is
marked not for submission.
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Document 5 of 9 Made at step 3.2, page 20

PD7A worksheet and voucher The PD7A worksheet and remittance voucher show the
month's CPP, EI and tax deductions.
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Document 6 of 9 Made at step 2.4, page 15

Pay stub The pay stub shows current and year-to-date earnings and taxes for one
pay period.
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Document 7 of 9 Made at step 2.5, page 16

Paycheque The paycheque prints the cheque with an employee stub and an
employer stub.
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Document 8 of 9 Made at step 4.3, page 26Payroll Summary PDF The Payroll Summary prints in landscape with one line per paycheque.
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Document 9 of 9 Made at step 4.5, page 28

Payroll Tax Liability PDF The tax liability report prints the amounts owed, paid and still owing to
the CRA.
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Questions a manager will ask
Does it work for employees in Quebec?
No. Every province and territory except Quebec is covered, and
payroll for a Quebec employee is blocked rather than calculated
wrong.

How do the tax rates stay current?
CRA publishes new formulas effective January 1 and July 1, and
we publish an update each time. Your system checks every week,
tells your payroll managers, and shows what changes before they
apply it.

Does it pay our employees and CRA for us?
No. It prints the cheques and builds the CPA-005 file your staff
upload to the bank. A CRA remittance is marked paid using the
bank payment already recorded.

Can we bring our payroll history across?
Yes. Historical paycheques, filed T4 XML, ROE BLK records and
remittance history can be imported, including from QuickBooks
exports.

What if a paycheque was wrong?
A paycheque that was wrong in a period already remitted is
corrected in the next period. Paycheques keep the pay facts they
were made with, so a later change to the employee does not
reprice them.

Can we see what payroll costs us?
Yes. Total Payroll Cost adds wages, company contributions and
employer taxes, and thirteen reports export to spreadsheets and
PDF.

Where is our data kept?
On our own servers in Ontario.

Who do we call when something goes wrong?
The team that built your system: business hours for everyone,
plus an emergency line for hosted clients.

Canadian payroll, from hours to T4 Documents and next steps 39



Next steps

1 Book a call
Scan the code or go to nexasystems.ca/appointment/1 to book a one-hour
consultation.

2 Bring your payroll
Tell us how you pay staff today: schedules, provinces, how hours are kept and
who signs off each run.

3 See it on a demo system
We walk through the steps in this guide on the demo company, with your
payroll in mind.

Or call 905-792-0000 during business hours.

nexasystems.ca/appointment/1

Notes for the first meeting
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See it on a demo system
Book a call

nexasystems.ca/appointment/1
Phone

905-792-0000
Web

nexasystems.ca
Location

Toronto, Ontario

Nexa Systems Inc. is wholly Canadian owned. It builds custom ERP systems and business apps on Odoo and hosts them on its own servers in Ontario.
Screens and documents in this guide show invented data from a demo company.


